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I. MeToanveckue peKOMeHIAIUA

1.1.MeToanyeckue peKOMeHIAIUH 10 OPraHU3aUU PadoThI CTY/IEHTOB BO
BpeMsl IPOBeleHUs JIEeKIIUOHHBIX 3aHATHI

[Ipucrynas K U3y4eHHUIO AUCUUIUINHBI, CTYACHTY HE00OX0JUMO BHUMATEIbHO 03HAKOMUTHCS C
TEMaTUYECKUM IUIAHOM 3aHSITHH, CIIMCKOM pEKOMEHJ0BaHHOW nureparypbl. CieayeT ysCHHUTH
MOCIIEA0BATEIHHOCTh BBIMOIHEHHUSI HHIUBUAYAIbHBIX YUeOHBIX 3aqaHuil. CamocTosTenpHas paboTa
CTYyJICHTa MPEJIoaraeT padoTy ¢ HAy4YHOU M yueOHOH JUTEpaTypoid. YPOBEHb U TITyOUHA YCBOCHHUS
JTUCIUIUIMHBL 3aBUCAT OT AKTUBHOM W CHUCTEMAaTHYeCKOMl paldoThl Ha JEKIUAX U HU3YYCHUS
PEKOMEHI0BAHHOMW JIMTEPATYPBI.

[Ipu n3ydeHnn AUCHUIUIMHBI CTYI€HTHI BBIIOJIHSIOT CIECAYIONINE 3aJaHus:

—  HU3y4aroT PEKOMEHJIOBaHHYIO JUTEPaTypy;

—  BBINOJHSIOT 33JaHUsI, IPETyCMOTPEHHBIE JIJIsl CAMOCTOSITENILHON paboThI.

B xone nekumii mpenojaBaTenb HM3JaraeT U pa3biCHAET OCHOBHbIE, HauOoJiee CIIOKHBIE
MOHATHUSL TEMBbl, a TAKXKE€ CBSI3aHHBIE C HEW TEOPETUYECKHUE M MpPaKTHUECKHE MpoOJieMBbl, JaeT
PEKOMEHIaIlMU U YKa3aHHs Ha CAMOCTOSITENIbLHYIO pa0oTy.

1.2. MeToauyeckne peKOMeHIALUM 110 BbINOJHeHHI0 «CocTaB/IeHHe MHANBHIYAJIbHOTO
peKuMa JTHsD)
Pabora oopmisiercst B TekcToBOM penakrope MicrosoftWord, ¢dopmar nucra A4. [ons no
2,5 cM co Bcex cropoH. Pasmep mipudra: ocHoBHOU — Times New Roman, kernms 14. AG3arg
(kpacHas cTpoka) — oTcTyn — 1,25 cM. MexXcTpOoUYHbIi MHTEpBal — MOJTYTOPHBIH.

1.3. IToaroroBka coo0ueHust no teme: «MHAUBUAYAIbHBII BEIOOP BHI0B CIIOPTA HJIH
cucTeM (PM3MUYECKUX YIPAKHEHH D)

ITonrotoBka COOOIIEHHST CIIOCOOCTBYET 3aKpEIICHHMIO W CHUCTEMAaTH3allMM 3HAHHM
00yJaromuxcsi, COBEPUICHCTBYET IIO3HABATEIbHBIH HWHTEpEC 1O TeMe; pa3BUBACT HAaBBIK
CaMOCTOSITENIFHOTO, YIIyOJIEHHOTO M3yueHHs] MaTepualia 1o TeMe, HaBBIKM pabOThl C MHTEPHET-
HUCTOYHUKOM, YMEHHE BBIJCISATH TJIABHOE, BOCIUTBHIBATH CAMOCTOSATENBHOCTh, OTBETCTBEHHOCTD,
UHTEpEC K N3y4aeMOMy MaTepHaiy.

Coobmienne mnpexacraBisgeT co0oil cxaTylo HMHGMOpPMAIMIO, KOTOpas HOCHUT XapakTep
YTOYHEHUS WM 0000IIeHNUs, HECET HOBHU3HY, OTPa)kKaeT COBPEMEHHBIH B3TJIS HA ONPEICIEHHYIO
teMy. CoOOIIeHusI JOMOJIHAIOT H3y4aeMblii BOMPOC (HAKTUUECKUMHU WM CTaTUCTHYECKUMHU
MaTepHaIaMH.

ITocnenoBaTenbHOCTh MOJTOTOBKH COOOIICHMSL:

— H3YyYaloT PeKOMEH/IOBaHHYIO JIUTEPATYpY;

— COCTaBJISIOT IJIaH WM N300pakaloT CTPYKTYPY COOOIIEHHS B Ipa)uuecKOM BU/IE;

—  BBLACISIOT OCHOBHBIE IIOHATHS,



— BBOJITCS B TEKCT JIOTIOJIHUTENIbHBIC JaHHBIC, XapaKTEPHU3YIOIINE O0BEKT N3YyUCHHUS,

— TIOJTrOTaBIMBACTCS YCTHOE BBICTYIUIGHHE C COOOIIEHHEM Ha Y4eOHOM 3aHSATUU
(BBICTYIUIEHHE JOJDKHO COCTOSATH M3 Tpex dvacteil — BerymieHus (10-15% oOrmiero
BpeMeHH ), 0cHOBHOM vacTu (60-70%) u 3akimtoueHus (20-25%)).

PernmameHT BpeMeHHM Ha O3By4YMBaHHME cooOmeHHS — 5 MuHyT. Odopmisercs 3amaHue
MUCHbMEHHO, MOKET BKJIFOYATh 3JI€MEHThI HATJISIAHOCTH (MJUTIOCTPALMH U T.1I.).

OOmwmii 00beM paboThI HE TOJKEH MPEBBIMIATh 5 CTPAHUILI.

Pabora odopmisiercs B TekCcTOoBOM pemakrope Microsoft Word, dopmar nmcra A4,
pekoMenayercs ucnonb3oBaTh mpudTe: Times New Roman, pasmep mpudra - 14 nr. [ons
CTpaHUIIBL: JIEBOE - 3 cM., paBoe - 1,0 cM., HrkHEee 2 cM., BepxHee - 2 cM. TekcT nevaraercs uepes
1,5 unTepBaia, ab3ai qowkeH paBHATHCA 1,25 cm. [locne 3aronoBka, pacmonaraeMoro nocpeauHe
CTPOKHU, HEe CTaBUTCS Touyka. He pomyckaeTcs moguepKMBaHUE 3arojoBKa U MEPEHOCHl B CIIOBaX
3arojyioBka. CTpaHMIIBI HyMEPYIOTCSl B HapacTarolieM nopsiake. Homepa cTpaHull cTaBsATCs BHHU3Y
JUCTa MO LEHTpPY, pasmep mpudta - 12 nr. CchbUIKM HAa UCTOYHHUKHU JIUTEPATyphl MPHUBOIATCS B
KBaJIpaTHBIX CKOOKax, Harpumep, [1, C. 53].

1.4.MeToauuyeckue peKOMEHJAIMHU M0 COCTABJIEHHIO KOMILIEKCA YIPaKHeHHit
(na Bb100p) Mo Teme Jiekuun «IlpodeccuonanbHo-npukiaagHas gusnyeckas
MOAT0TOBKA»

[Tpu noxOope yrnpaKHEHUI W COCTaBICHUN KOMIUIEKCA MOABOASANIMX YIPa)KHEHUH CIeIyeT
PYKOBOJICTBOBATHCS CIEIYIOIIUMH NPAaBUIAMU: YIPAKHEHUS TOJDKHBI OKa3bIBaTh Pa3sHOCTOPOHHEE
BO3/ICIICTBHE Ha CTYACHTOB, HAIpaBJICHBI HAa MOJArOTOBKY OpraHM3Ma K MpPEACTOSAIICH Harpyske B
COOTBETCTBUHM C HANpPaBJICHHUEM IOJTOTOBKU; YINPAKHEHHs JOJDKHBI TMOAOUPATHCS C YUETOM HX
BIMSHUS Ha Pa3BUTHE OTICIBHBIX TPYNI MBI WM ONPENCICHHBIX (H3MYECKHX KauecTB
3aHUMAIOMIUXCS U T.1I.

Komruieke moaBOmsImIMX YHNPaXKHEHWH 110 HANpaBiICHUIO IIOJTOTOBKM pa3pabaThIBaeTCs
CTYZCHTOM CaMOCTOSITEIIbHO U 0(pOPMIISIETCSI B COOTBETCTBHH C YCTAaHOBJICHHBIM 00pa3IoM.

Pabora odpopmisiercs B TekcToBoM penakrope MicrosoftWord, dopmar nucra A4. Ions mo
2,5 c¢M co Bcex cTopoH. Pasmep mipudra: ocHoBHOM — TimesNewRoman, kernb 14. MexcTpodHbIi
MHTEpBAJI — OJyTOPHBIN.

1.5. MeTtoanyeckue peKOMeHAAUMH 10 MOAT0TOBKe K 3a4eTy (TecT no
NPOHAEHHOMY MaTepHuaJy)
[Tpu moaAroTOBKE K TECTY HEOOXOJUMO MOHSATH JOTHKY TEOPETHYECKOTO MaTepuaa.
[Ipu pemenuu Tecta HEOOXOAUMO:
- BHHUMATEJIbHO U3YyYUTh CTPYKTYpYy TECTa, OLEHUTh OOBEM BPEMEHHM, BBIAEISIEMOIo Ha
I[aHHBIﬁ TECT, YBUACTb, KAKOI'O TUIIA 3alaHWA B HCM COACPIKATCA,
- HauyuHaTh OTBEYaTh HA T€ BOIPOCHI, B MPABUIBHOCTH PELICHUS KOTOPBIX, HET COMHEHHI,
IMOKa HC OCTaHaBJIMBAACh HAa TEX, KOTOPBIC MOT'YT BbI3BATH3aTPYJAHCHU A,
- BHHUMATEJIbHO YMTATh 3aJaHUS 10 KOHIIA, HE MBITAsChb HMOHATH YCIOBUS «IIO TEPBBIM
CJIOBaM» HJIU BBITIOJIHUB HOJIO6HI)I€ 3aaaHus B IPCABIAYIIUX TCCTUPOBAHUAX,
- ecnu Bbl He 3Haere oTBeTa Ha BONPOC WIM HE YBEpEHBI B INPABHIBHOCTH, CIEAYyET
MMPOMYCTHUTH €T0 U OTMCTUTD, 4TOOBI ITOTOM K HEMY BCPHYTBCA,
- paccuMTHIBaTh BBHINOJIHEHUE 3aJaHUi HY)KHO BCerja Tak, YTOOBI OCTaJoCh BpeMs Ha
MIPOBEPKY U JOPabOTKY.

1.6. MeToauyeckue peKOMeHAAIMH 10 JONOJHUTETbHOMY 0JI0KY «IIpe3eHTanus mo
3aaHHON TEMaTHKe»
ANTOpUTM CO3JaHUS ITPE3CHTALNHN:
1 osrtam — onpeneneHue LeaH Mpe3eHTauH
2  9Tam — noaApoOHOE pacKphITHE HHPOPMAIUH,
3 3Tam — OCHOBHBIE TE3UCHI, BBIBOJIBI.
Cnenyet ucnonb3oBatb 10-15 cnaiinos. [Ipu sTom:
- INEpBbIU CIIAWJI — TUTYIbHBIN. [IpegHazHaueH 1 pa3MelleHts Ha3BaHUs IIPE3CHTALUN,
MMEHH JIOKJIaJIYUKa U €r0 KOHTaKTHOM MH(pOpMaIIH;
- Ha BTOpPOM cljaiiie HeoOXOAMMO Pa3MECTUTh COJEp)KAaHUE IMPE3EHTAIMH, a TaKKe



KpPaTKOE OIIMCAaHUE OCHOBHBIX BOIIPOCOB;

- OCTaBIIHMECcH CIaiiibl IMEIOT HHPOPMATUBHBINA XapaKTep.

OO0bIuHO NoJ1a4a MHPOPMALIMU OCYIIECTBISIETCS 10 IUIAHY: TE3UC — apI'yMEHTaLUs — BBIBOJ,.

TpeboBanust kK 0(pOPMIICHHUIO U TIPECTABICHUIO MTPE3CHTAIHH:

1. YurtaGenbHOCTH (BUIMMOCTb M3 CaMbIX JaJbHUX YTOJKOB IOMELIEHUS U C Pa3IMYHbIX
YCTPOKMCTB), TEKCT AOJDKEH ObITh HaOpaH 24 — 30-bM mIpugTOM.

2. TmarenbHO CTPYKTYpUpPOBaHHAs MHPOpMALUS.

3. Hanmnume KOpPOTKHMX M JIAKOHHYHBIX 3aroJIOBKOB, MapKHUPOBAaHHBIX W HYMEPOBaHHBIX
CIIMCKOB.

4. Kaxaomy moJoeHHIo (K1ee) HaJo OTBECTH OTIENIbHBIN ab3all.

5. T'maBHyro naero HeoOXOAMMO BBUIOXKUTH B IIEPBOH CTPOKE ab3alia.

6. Hcnonb3oBarh TabnuyHble (OPMBI MpEACTaBICHUS HWH(GOPMAIMU (JUATPAMMBI, CXEMBbI)
JUIl WJUTIOCTPALMU BaXHEHIIMX (PAKTOB, YTO JACT BO3MOXKHOCTH I10/1aTh MaTepHall KOMIIAKTHO U
HarJIsAHO.

7. T'paduka noykHa OPraHUYHO JIOTIOJIHATH TEKCT.

8. BricTyruienue ¢ npesenTanuet amurcs He 6onee 10 MUHYT.

1.7.MeToanyeckue peKOMEHIAIUM MO T0NOJHUTEIbHOMY 010Ky «Ilotyyenne 3HaKka
otsinuns Beepoceniickoro Gu3KyJIbTYPHO-CIIOPTUBHOIO KOMILIeKca «['0TOB K Tpyay u
odopoune» (I'TO)»

CtyneHT MOXeT 3apaloTaTh JOMOJHUTENbHbIE Oayulbl MPHU YCIOBUM MOJIYYEHHS 3HaKa
otinuus Beepoccuiickoro (pM3KyInbTypHO-CIOPTHBHOTO KOMILIEKca «I'0TOB K TpyIy U 000pOHE)
(I'TO). danublii BUJ AEATEIHLHOCTH MOKET OBITh pealn30BaH KaK CaMOCTOSITENIBHO CTYACHTOM,
TaKk M OpraHu3oBaHHO B cocTaBe KoMmauabl MAI'Y mnoj pykoBoACTBOM mHpescenarens
CHOPTUBHOTO Ki1y0a «OIUMITHS».

Jns momydeHuss OaijioB 1O JIOTOJHHUTEIBHOMY OJOKY HEOOXOIMMO IpEeICTaBUTh
MTOATBEPKIAIOLIUE TOKYMEHTBI IIPENIOAABATEIIO.

1.8. MeToauyeckne peKOMEHAIUH MO JOMOJHUTEIHLHOMY OJI0KY «Y4acTue B
CIIOPTHBHBIX COPEBHOBAHUSAX (B KayeCcTBe YYACTHHKA, CybH, TEXHUYECKOI0 CEKpeTaps,
BOJIOHTEPA U T.IL.))»

CryneHT MoxeT 3apaboTaTh [OMOJIHUTEIbHBbIE Oaulbl NpU YCIOBUM Y4YacTHs B
CIIOPTUBHBIX COPCBHOBAHUAX. I[aHHBIﬁ BU JOCATCIBHOCTH MOXKET OBITH pCajin30BaH Kak
CaMOCTOSITEJIBHO CTYIEHTOM, TaKk M OpPraHM30BaHHO B cocTaBe KoMmaHiael MAIY nonx
PYKOBOJICTBOM TIpeJCeAaTeNsl CIOPTUBHOTO Kily0a «OIUMMIMs» WIN TpeHepa COOpPHON KOMaHIbI
10 BUJly CIIOPTA.

Jnia monydeHus OajyIoB MO JIOMOJHUTEIBHOMY OJIOKY HEO0OXOAMMO HPENCTaBUTh
MOJITBEPXKAIOLINE JOKYMEHTHI MpenojaBareito (rpaMmora, cepTU(HUKaAT, IUIUIOM Y4aCTHHKA,
MIPOTOKOJI COPEBHOBAHMUI).



